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	COMMERCIAL

APPLICATION FORM
	OFFICE USE ONLY
	PAY REF NO 

	
	CATEGORY 
	REG NO. 

	
	
	

	SURNAME       

	 FORENAME      
	DRIVING LICENCE

YES/NO      
	FULL / PROVISIONAL      
	OWN TRANSPORT

 YES/NO      

	ADDRESS      
                         
                         
                         
	TYPE OF TRANSPORT? CAR/VAN/MOTORBIKE/BICYCLE      

	
	DETAILS OF ANY ENDORSEMENTS      

	
	WORK PERMIT HELD  YES/NO                                       
	 PERMIT EXPIRY        

	TEL: HOME                                                                                                 
	POSTCODE      
	NATIONAL INS NO       

	E-MAIL ADDRESS      

                  


	MOBILE      
	DATE AVAILABLE TO COMMENCE WORK (dd/mm/yyyy)      

	DO YOU HAVE ANY RECORD OF CRIMINAL CONVICTIONS OR PROSECUTIONS PENDING? YES/NO       DETAILS IF APPLICABLE      

	ARE YOU AWARE OF ANY REASON WHY IT COULD BE DETRIMENTAL TO THE INTERESTS OF A CLIENT FOR YOU TO WORK FOR THEM?YES/NO        DETAILS IF APPLICABLE      

	DO YOU HAVE ANY SPECIAL NEEDS TO ENABLE YOU TO WORK?  YES/NO       DETAILS IF APPLICABLE      

	HAVE YOU WORKED FOR AGENCIES PREVIOUSLY? YES/NO       IF SO, WHICH ONES?      

	I CONFIRM THAT THE DETAILS ON THIS FORM ARE TO THE BEST OF MY KNOWLEDGE ACCURATE AND TRUE.  I HEREBY AUTHORISE TRAVAIL EMPLOYMENT GROUP TO TAKE UP REFERENCES/VERIFY ANY DOCUMENTS RELATING TO MY IDENTITY OR QUALIFICATIONS AS NECESSARY IN CONNECTION WITH ANY APPLICATION FOR WORK.  I ACKNOWLEDGE THAT THEY HAVE INFORMED ME THAT THEY ARE ACTING AS AN EMPLOYMENT BUSINESS IN THIS INSTANCE, AGREE THAT THEY MAY PUBLISH MY DETAILS ON PUBLICLY AVAILABLE PROMOTIONAL MATERIALS INCLUDING ELECTRONIC MEDIA, AND THAT THEY HAVE GIVEN ME A COPY OF A CONTRACT FOR SERVICES.

SIGNED:             DATE (dd/mm/yyyy):      

	EDUCATION HISTORY
	                                            EXAM RESULTS/QUALIFICATIONS

	SECONDARY SCHOOL      

	     


	HIGHER EDUCATION      

	     


	PREVIOUS EMPLOYMENT (all dates to be entered dd/mm/yyyy)

	CO. NAME & ADDRESS      

	DATES FROM        TO      
JOB TITLE      
DUTIES      
REPORTING TO      
	SALARY £
      PER ANNUM/WEEK      
HOURLY RATE £      
REASON FOR LEAVING      

	TEL NO.     
NATURE OF BUSINESS      
	
	OFFICE USE

REF. REQ. ..... / ..... / .....             
( EX ( GOOD

REF. REC   ..... / ..... / .....            
( AV ( POOR

	CO. NAME & ADDRESS      

	DATES FROM         TO      
JOB TITLE      
DUTIES      
REPORTING TO      
	SALARY £
      PER ANNUM/WEEK      
HOURLY RATE £      
REASON FOR LEAVING      

	TEL NO.      
NATURE OF BUSINESS      
	
	OFFICE USE
REF. REQ.  ..... / ..... / .....            ( EX ( GOOD

REF. REC. ..... / ..... / .....             ( AV ( POOR

	CO. NAME & ADDRESS      

	DATES FROM         TO       

JOB TITLE      
DUTIES     
REPORTING TO      
	SALARY £
       PER ANNUM/WEEK      
HOURLY RATE £      
REASON FOR LEAVING      

	TEL NO.      
NATURE OF BUSINESS      
	
	OFFICE USE

REF. REQ.  ..... / ..... / .....            
( EX ( GOOD

REF. REC   ..... / ..... / .....            
( AV ( POOR


TICK SKILLS BELOW IN WHICH YOU HAVE WORK EXPERIENCE
	TYPING
	
	MICROSOFT OFFICE
	
	SWITCHBOARDS
	
	ACCOUNTS/BANKING
	
	GENERAL
	

	COPY/AUDIO*
	 FORMCHECKBOX 

	WORD -VERSION:      
	 FORMCHECKBOX 

	B.T. TRAINED 
	 FORMCHECKBOX 

	AUDITING
	 FORMCHECKBOX 

	FILING
	 FORMCHECKBOX 


	TECHNICAL
	 FORMCHECKBOX 

	EXCEL
	 FORMCHECKBOX 

	MERIDIAN
	 FORMCHECKBOX 

	BANK RECONCILIATION
	 FORMCHECKBOX 

	MAIL ROOM
	 FORMCHECKBOX 



	STATISTICAL
	 FORMCHECKBOX 

	POWERPOINT
	 FORMCHECKBOX 

	MONARCH
	 FORMCHECKBOX 

	BOOK-KEEPING
	 FORMCHECKBOX 

	PROOF READING
	 FORMCHECKBOX 


	MEDICAL
	 FORMCHECKBOX 

	ACCESS
	 FORMCHECKBOX 

	ERICSSON
	 FORMCHECKBOX 

	CASHIER
	 FORMCHECKBOX 

	STOCKTAKING
	 FORMCHECKBOX 


	LEGAL:
	
	BINDER
	 FORMCHECKBOX 

	PLESSEY
	 FORMCHECKBOX 

	CREDIT CONTROL
	 FORMCHECKBOX 

	PURCHASING
	 FORMCHECKBOX 


	     PROBATE
	 FORMCHECKBOX 

	OUTLOOK
	 FORMCHECKBOX 

	SDX
	 FORMCHECKBOX 

	FOREIGN EXCHANGE
	 FORMCHECKBOX 

	PHOTOCOPIER
	 FORMCHECKBOX 


	     CONVEYANCING
	 FORMCHECKBOX 

	PUBLISHER
	 FORMCHECKBOX 

	OTHER:
	 FORMCHECKBOX 

	FUND MANAGEMENT/ADMIN
	 FORMCHECKBOX 

	FRANKING MACHINE
	 FORMCHECKBOX 


	     PERSONAL INJURY
	 FORMCHECKBOX 

	
	
	     
	
	INVOICING
	 FORMCHECKBOX 

	TELESALES
	 FORMCHECKBOX 


	     LITIGATION
	 FORMCHECKBOX 

	PLEASE LIST OTHER:
	
	INSURANCE
	
	MANAGEMENT ACCOUNTS
	 FORMCHECKBOX 

	CALL CENTRE
	 FORMCHECKBOX 


	     CRIMINAL
	 FORMCHECKBOX 

	WP SYSTEMS:
	 FORMCHECKBOX 

	HOUSEHOLD
	 FORMCHECKBOX 

	PROFIT & LOSS ACCOUNTS
	 FORMCHECKBOX 

	CUSTOMER SERVICE
	 FORMCHECKBOX 


	
	
	     
	
	MOTOR
	 FORMCHECKBOX 

	PURCHASE/SALES LEDGER*
	 FORMCHECKBOX 

	CUSTOMER CONTACT
	 FORMCHECKBOX 


	DESK TOP PUBLISHING
	
	SPREADHEETS:
	 FORMCHECKBOX 

	LIFE/PENSIONS
	 FORMCHECKBOX 

	P.A.Y.E.(QNTY)
	 FORMCHECKBOX 

	CUSTOMER CARE
	 FORMCHECKBOX 


	QUARK EXPRESS
	 FORMCHECKBOX 

	     
	
	CLAIMS
	 FORMCHECKBOX 

	SECURITIES
	 FORMCHECKBOX 

	INTERNET
	 FORMCHECKBOX 


	ADOBE ILLUSTRATOR
	 FORMCHECKBOX 

	DATABASES:
	 FORMCHECKBOX 

	LOSS ADJUSTMENT
	 FORMCHECKBOX 

	TRIAL BALANCE
	 FORMCHECKBOX 

	H.R. ADMIN.
	 FORMCHECKBOX 


	ADOBE PHOTOSHOP
	 FORMCHECKBOX 

	     
	
	ADMINISTRATION
	 FORMCHECKBOX 

	VAT
	 FORMCHECKBOX 

	OTHER:
	 FORMCHECKBOX 


	OTHER:
	 FORMCHECKBOX 

	EMAIL:
	 FORMCHECKBOX 

	OTHER:
	 FORMCHECKBOX 

	OTHER:
	 FORMCHECKBOX 

	     
	

	     
	
	     
	
	     
	
	     
	
	OFFICE USE TEST RESULTS

	SHORTHAND
	
	FRONT OFFICE
	
	EXPORT/IMPORT
	
	
	
	TYPING
	     

	TYPE(S):
	 FORMCHECKBOX 

	RECEPTIONIST
	 FORMCHECKBOX 

	EXPORT DOCS.
	 FORMCHECKBOX 

	SOFTWARE PACKAGES USED
	
	DATA ENTRY
	     

	     
	
	TELEPHONIST
	 FORMCHECKBOX 

	IMPORT DOCS.
	 FORMCHECKBOX 

	SAGE
	 FORMCHECKBOX 

	WORD
	     

	DATA PROCESSING
	
	RECEPTIONIST/TYPIST
	 FORMCHECKBOX 

	LETTER OF CREDIT
	 FORMCHECKBOX 

	PEGASUS
	 FORMCHECKBOX 

	EXCEL
	     


	NUMERIC
	 FORMCHECKBOX 

	OTHER:
	 FORMCHECKBOX 

	BILL OF LADING
	 FORMCHECKBOX 

	OTHER:
	 FORMCHECKBOX 

	OTHER:
	     

	ALPHA  NUMERIC
	 FORMCHECKBOX 

	     
	
	OTHER:
	 FORMCHECKBOX 

	     
	
	
	

	LANGUAGES/FLUENCY (PLEASE STATE)      
	FURTHER SKILLS:      

	
	


NAMES AND ADDRESSES OF TWO REFEREES (WORK RELATED)
	     
	     

	OFFICE USE  REF. REQ.  ..... / ..... / ..... REF. REC. ..... / ..... / ..… ( EX ( GOOD ( AV ( POOR
	OFFICE USE  REF REQ.  ..... / ..... / ..... REF. REC. ..... / ..... / ..…( EX ( GOOD ( AV ( POOR

	HOW DID YOU BECOME AWARE OF TRAVAIL?     PERSONAL REFERRAL/WORKING KNOWLEDGE/LOCAL ADVERTISEMENT/YELLOW PAGES/THOMSONS/RADIO/LEAFLET/TRAVAIL WEBSITE/INTERNET/OTHER (PLEASE SPECIFY)      


COMM1/12/07                                                                                                                                                                                                                                                                                                                       QA14/12







